Tel: 01785 850870 42, Badgers Croft
Email: cheelis42 @gmail.com Eccleshall
Stafford
ST21 6DS

The Chairman

Salt and Enson Parish Council
C/o Mrs L. Horritt

49, Doxey

Stafford
ST16 1EB May 4, 2020

Dear Councillor,
Conclusion of Internal Audit for Salt and Enson Parish Council - Year ended March 31*, 2020

| am writing to confirm that | have carried out the year-end review for Salt and Enson Parish Council
and have completed and signed the appropriate page of the Annual Governance and Accountability
Return Part 2.

Reserves - please note — The Council should consider reducing the amount of reserves, which remains
high. It is generally recommended that the amount of unallocated reserves should be maintained at
between three and twelve months net revenue expenditure. However, there is no limit to the amount
of earmarked reserves that an authority may hold, providing these are held for genuine, intended
purposes and subject to regular review and justification.

The independent internal examination of the Councils governance, financial affairs and certification
of the 2019-20 Annual Return to the External Auditor was carried out in accordance with the standards
laid out in the Accounts and Audit Regulations, 2015 (as amended) and embodied in the Governance
and Accountability Practitioners Guide 2019.

In summary the following areas were covered during the course of the examination:-
e Proper Bookkeeping
e Financial Regulations, Standing Orders and Payment Controls
e Risk Management and Insurance arrangements
e Budgetary Control
e Income Controls
e Payroll Controls
e Asset Control
e Bank Accounts and Reconciliation
e Year End Procedures

In addition a review of the Councils website was also undertaken to evaluate conformance to the Local
Government Transparency Code 2015, which is to be viewed as the minimum standard.

PLEASE NOTE that following completion of the 2019/20 Audits | will be stepping down from my
role as Independent Internal Auditor.

Yours sincerely,

C. Heeliy

Christine Heelis
Independent Internal Auditor




Annual Internal Audit Report 2019/20

Salt and Enson Parish Council

This_ authority's internal auditor, acting independently and on the basis of an assessment of ris!(.
camed_ out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
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A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic and year-end bank account reconciliations were properly carried out.

_—
b

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

If the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR tick “not covered’)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only) | Yes | No |Not applicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. : "

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

o

Date(s) internal audit undertaken Name of person who carried out the internal audit
o (65 /Qolo clRisT\NE  HEEL\S

Signature of person who .

carried outthe internal audit C theelso Date Ol ,G‘SI 2020

'lf the response is ‘no’ please state the implrcatlons and action beIng taken to address any weakness in control |dent|f ed
-(—acrséﬁﬁte“ h’ﬁtﬂfﬁééﬂed) : = : e
**Noteklfthe response is ‘ot covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).
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Section 2 - Accounting Statements 2019/20 for

Salt and Enson Parish Council

Year ending Notes and guidance
31 March 31 March Please round all figures to nearest £1. Do not leave any
2019 2020 boxes blank and report £0 or Nil balances. All figures must
£ 5 agree to underlying financial records

1. Balances brought Total balances and reserves at the beginning of the year

forward 11,704 15,288 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) _Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 7,192 7,457| received or receivable in the year. Exclude any grants

received.

3. (*) Total other receipts Total income or receipts as recorded in the cashbook less

1,218 4,820 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

1.654 1.451 of all employees. Include gross salaries and wages,
! ! employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (=) All other payments Total expenditure or payments as recorded in the cash-

S.2 6,720| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 15,288 19,394/ equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 15,288 19,394 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 2,806 6,334/ up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0 from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council as a body corporate acts as sole trustee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting

| confirm that these Accounting Statements were

Statements in this Annual Governance and Accountability approved by this authority on this date:

Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

as recorded in minute reference:

Signed by Chairman of the meeting where the
Accounting Statements were approved

Date
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